
 
  

CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

TUESDAY, DECEMBER 12, 2017 
CITY HALL COUNCIL CHAMBERS @ 12:00 NOON 

 
 

1. Call to Order by Steve Miller, Chairman  
 

2. Roll Call, excused members 
  

3. Pledge of Allegiance 
 

4. Approval of Agenda 
 

5. Approval of Minutes of the November 28, 2017 regular meeting. 
 

6. NEW BUSINESS: 
 

A.  Downtown Architectural Review for Helping Hands, L3C, located at 1007/1015 12th 
Street, for a new exterior front façade for the “By Western Hands” gallery, museum, 
and working exhibition building. 

  
7. P&Z Board Matters (announcements, comments, etc.). 

 
8. Council Update:   

 
9. Staff Items: Update on Residential Infill Subdivision Standards 

 
10. Adjourn 
 
 
 
 
The public is invited to attend all Planning, Zoning and Adjustment Board meetings.  If you need special accommodations to 
participate in the meeting, please call the City office at (307) 527-7511 at least 24 hours in advance of the meeting. 
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City of Cody 
Planning, Zoning and Adjustment Board 

Tuesday, November 28, 2017 
 
A meeting of the Cody Planning, Zoning and Adjustment Board was held in the Council Chambers of 
City Hall in Cody, Wyoming on Tuesday, November 28, 2017 at 12:00 pm. 
 
Present:  Steve Miller, Chairman; Heidi Rasmussen, Buzzy Hassrick, Richard Jones, Curt Dansie, Glenn 
A. Nielson, Council Liaison; Sandra Kitchen, City Deputy Attorney; Todd Stowell, City Planner; Bernie 
Butler, Administrative Assistant. 
 
Absent:  Reese Graham, Kayl Mitchell 
 
Chairman Steve Miller, called the meeting to order at 12:00 pm, followed by the pledge of allegiance. 
 
Buzzy Hassrick made a motion, seconded by Heidi Rasmussen, to approve the agenda for November 28, 
2017.  Vote on the motion was unanimous, motion carried. 
 
Heidi Rasmussen made a motion, seconded by Buzzy Hassrick, to approve the minutes for the 
November 14, 2017 meeting. Vote on the motion was unanimous, motion carried. 
 
NEW BUSINESS: 
A.  Todd Stowell presented a minor subdivision final plat for Holm View Addition No. 6, a 2-lot 
subdivision, located at 2901 Sheridan Avenue and 3100 Cougar Avenue. 
 
Richard Jones made a motion, seconded by Curt Dansie, to approve the final plat for the minor 
subdivision, Holm View Addition No. 6 with payment of the water tap fees. Vote on the motion was 
unanimous, motion carried. 
 
B.  Chairman Steve Miller, asked for Public comments on the Residential Infill Subdivision Standards. 
 
      There were no comments from the Public. 
 
C.  Todd Stowell reviewed a draft of the Residential Infill Subdivision Standards with the Board.   
 
Buzzy Hassrick made a motion, seconded by Richard Jones that the Staff present Residential Infill 
Subdivision Standards to the City Council.  Vote on the motion was unanimous, motion carried. 
 
P & Z Board Matters – Chairman Steve Miller asked if the December 26th, 2017 meeting was going to 
be cancelled.  Todd Stowell said that the meeting on that date would be cancelled. 
 
Council Updates – none 
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Staff Items – none 
 
Heidi Rasmussen made a motion, seconded by Buzzy Hassrick, to adjourn the meeting.  Vote on the 
motion was unanimous, motion carried. 
 
There being no further business to come before the Board, Chairman Steve Miller adjourned the meeting 
at 12:10 p.m. 
 
                     
Bernie Butler, Administrative Assistant 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: DECEMBER 12, 2017 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL: X 
SUBJECT: DOWNTOWN ARCHITECTURAL REVIEW: 

BY HELPING HANDS. SPR 2017-23 
   RECOMMENDATION TO 
   COUNCIL: 

 

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  
 
PROJECT DESCRIPTION: 
Plan One/Architects, representing Helping Hands, L3C, has 
submitted an application for a new exterior front façade 
for the “By Western Hands” gallery, museum, and working 
exhibition building at 1007/1015 12th Street.  A rendering 
of the façade improvements is shown below.  Elevation 
drawings and floor plans are attached.   
Existing:   

 
Proposed: 
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The general use and layout of the interior of the building is shown on the floor plan 
(Sheet A1.1).  The brochure for the organization states, “By Western Hands will 
preserve the legacy of western design by promoting today’s top artisans, educating the 
craftsmen of the future and preserving the iconic designs for future generations to 
enjoy.”   
 
ZONING: 
While not requested in the application, the topic of determining the zoning classification 
of the use needs discussed and documented. 
 
The proposed use of the building is interpreted to be permitted, based on the following 
line of thought.  The primary use, based on both area and anticipated revenue, is the 
art gallery and museum.  Those uses are clearly listed as “permitted” in the General 
Business (D-2) zone in which the property is located.  The classification of the proposed 
demonstration workshop area is not so clear.  That area would function as a “working” 
museum, apprentice workshop, and production facility.  It is interpreted that the 
demonstration workshop can be classified and permitted under the category of “art 
foundries”, which is permitted in the D-2 zone.  The category of “art foundries” clearly 
contemplates the production of art work, and should not be interpreted to be limited to 
metals, but any similar art material such as wood, glass, clay, leather, textiles, and 
stone, since there are no other listed categories for those materials.  It is based on this 
that that the proposed “demonstration workshop” would fall into the “art foundry” 
category, provided it clearly maintains an “art” component. 
 
Because some of the items produced in the demonstration workshop would include 
furniture, there may be some tendency to classify the use as “furniture manufacturing”, 
which is only allowed in the D-3 and industrial zones—not the D-2 zone.  However, 
based on the artistic and educational components of the demonstration workshop, staff 
is comfortable differentiating this use from what would be a dedicated furniture 
manufacturing facility.  To preserve this distinction, the workshop should not be rented 
or used for furniture or cabinet making by someone not directly involved or associated 
with the museum or its training program. 
 
The Planning and Zoning Board should discuss whether or not they agree with the 
above use classification discussion.  
 
REVIEW CRITERIA: 
Pursuant to 10-10B-4 of the City of Cody Code, all structures within the zoning district 
are to be architecturally compatible and architectural and landscaping plans are to be 
submitted to the planning and zoning commission for approval. 
 
Pursuant to Subsection B of 9-2-2, within the Downtown Architectural District, “The 
planning, zoning and adjustment board shall examine and evaluate applications and 
plans involved in building and sign permits insofar as they pertain to the exterior of 
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commercial buildings within the downtown district as herein described and shall make 
recommendations and suggestions to the applicants, property owners or occupants. 
 
STAFF COMMENTS: 
Architecture: 
The architecture of the proposed façade has been professionally designed, with 
significant oversight and coordination from the By Western Hands Leadership, which of 
themselves have a wealth of artistic and architectural expertise.  Refer to Sheet A3.1 for 
the architectural details.  From the custom owner-provided entry doors to the brick and 
stone veneer, the materials portray quality design and craftsmanship with a sense of 
permanency.  Architectural enhancements include standing seam metal awnings 
supported by stained-wood outlooker braces, a curved entry canopy, pre-finished metal 
wall caps, and roof height variations.  New storefront windows and architectural lighting 
fixtures are also proposed. 
 

  
(Eldorado Stone)           (General Shale) 
 
Staff believes the proposal reflects the desires of those that created the downtown 
architectural district review process—quality architecture that utilizes materials similar 
to those used in many of the more notable downtown structures.  It is a definite 
improvement over the blank 1960’s appearance the building now has. 
 
The P&Z Board will need to determine if the proposed materials and architecture are 
acceptable. 
 
Landscaping: 
No landscaping is existing or is proposed.  The property is entirely occupied by the 
building and parking area.  The sidewalk in front of the building is sufficiently wide that 
the owner could install planted pots or decorative features on the sidewalk if they so 
desired and obtained the necessary authorization. 
                                  
Storm Water: 
No new impervious areas are being created, so a storm water plan is not required. 
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Parking: 
The property is within the downtown parking district and on-site parking is not required 
for this project. 
 
Utilities: 
No new city utility connections are proposed. 
 
Lighting: 
Exterior lighting includes recessed lights in the entry canopy and four decorative 
fixtures on the façade wall.  Architectural lighting will likely also be used to wash the 
walls.  The architect has a couple of concepts for the decorative fixtures, which are 
shown below, but the owner has not selected which one.  The one on the left is an 18-
watt (two, 9-watt) LED fixture.  The one on the right uses standard A19 style light 
bulbs.  The one on the left has etched seedy (bubble) glass.  The one on the right has 
clear seedy glass. In practice, the Board has required high intensity lighting to be full-
cutoff in style, and low intensity fixtures, such as the two below (assuming 75-watt or 
less incandescent or equivalent in second light fixture), to not have to be full cutoff.   
  

      
  
Signage: 
If the sign is of the size, location, and style shown on the architectural drawings, it 
meets applicable sign code requirements and can be authorized by the Board at this 
time.  
  
Other 
The application notes that the new façade will have components that extend a few 
inches into the public right-of-way.  In practice, the City has not required any special 
authorization for such wall coverings when there is no other option for installing the 
façade coverings, and provided they are installed directly on an existing wall and are 
limited to a few inches in depth. 
 
The extension of the awnings into the right-of-way is specifically contemplated by section 
7-2-7 of the City of Cody code, and the height of the proposed awnings provide the 
clearance required from the sidewalk. 
 
A “potential wood storage” area is along the south side of the building (Sheet A1.1).  If 
the Board has any concerns with visual impacts of the wood storage, they can discuss 
them with the applicant’s representative.  The location is towards the back of the 
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property, which is visible from the public parking area to the west, but not very visible 
from the public street. 
 
ATTACHMENTS: 
Site plan, elevations. 
 
ALTERNATIVES: 
Approve or deny the proposal, with or without changes. 
 
RECOMMENDATION: 
Approve the application as submitted, with the following conditions.  The authorization 
includes the main sign if it is constructed as depicted by the architectural drawings. 
 

1. The current zoning restricts use of the demonstration workshop to “By Western 
Hands” personnel and those enrolled in its training/education program. 

2. The lighting fixtures that are selected shall be reviewed by staff to ensure they 
comply with the lighting policy noted in the staff report (high intensity must be 
full-cut off). 

 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SITE\2017\SPR2017-23 HELPING HANDS L3C\MEMOS FOR COUNCIL OR P&Z\STAFF RPT TO PC BY WESTERN HANDS 

REVISED.DOCX 





H:\Planning Department\Planning and Zoning Board\P&Z Application Forms\2016 Applications\Commercial Site Development Application 2016.docx 
For mapping information and zoning regulations, please visit our website at www.cityofcody-wy.gov. 

 Please include the following Architectural and Site Plan components: 
□ Provide dimensioned elevation views of each building face to illustrate scale, materials, colors, and roof lines. 
□ Provide a site plan showing all existing and proposed buildings and structures, outdoor use areas, lot lines, setbacks, 

access points, driveways, sidewalks, easements, landscape areas, signs, fences, fire hydrants, wells, and drain fields, 
as applicable.  Include a vicinity map with vicinity information describing surrounding land uses and zoning. 

□ Show the parking lot layout and pedestrian access details (parking lot surfacing/pavement limits, curbing, sidewalk, 
ADA ramps, tactile warning strips, etc.).  Include details to verify compliance with the City off-street parking ordinance 
(Title 10, Chapter 16), and ADA accessibility requirements. 

□ Identify proposed fencing and retaining walls (location, height, materials). 
□ Provide exterior lighting details (location, size, type of fixtures, and cut sheets/photometric data).  Note:  Photometric 

plans may be required for projects with intensive exterior lighting or locations with potential lighting conflicts.  Full 
 cut-off lighting fixtures are typically required. 
□ Show the general grading and drainage scheme. 
□ Identify snow storage areas. 
□ Identify the trash and recycling dumpster locations and any proposed screening. (City trucks are side-loading) 
□ Many projects require a basic floor plan of the building(s) in order to determine parking requirements, utility needs, 

etc.  Consult with the City Planner to determine if a floor plan is needed.   
 

Please include the following Utility components:  
□ Identify all existing and proposed domestic water, sanitary sewer, storm water, electrical, raw water, natural gas, and 

telecommunication utility lines.  Be sure to include locations of necessary inlets, cleanouts, valves, hydrants, etc. 
□ If project is a new, expanded, or redeveloped commercial site, submit complete grading and storm water plans and a 

drainage report from a WY licensed engineer, which comply with the city storm water management policy manual (no 
increase in runoff).  Identify the location and size of all drainage facilities.  A drainage report from a WY licensed 
engineer may not be necessary if the total amount of impervious surface is less than 4,000 sq. ft.  

□ Identify the size of any new water line and water meter.  Provide estimated wastewater quantities if the use will 
generate more wastewater than a typical household (up to 5,000 gallons/month). 

□ If a change to electrical service is needed, complete the attached Electrical Division Review Comments Form. 
□ Identify the locations of existing and proposed electrical power lines, electrical equipment, and utility easements on 

or adjacent to the project site. 
 
Please include the following Landscape components:   
□ Provide a landscape plan to illustrate the location of the landscaping, the types of plants, other landscaping materials, 

and groundcover.  Also identify the irrigation water source and route to the landscape areas. 
□ Provide a Landscape Bond Agreement if applicable (If want occupancy prior to the installation of landscaping). 

 
You may include the attached Sign Plan Application: 
□ Complete and submit the Sign Plan Application and associated documentation.  The sign application may be 

submitted at a later date, although an additional fee will apply. 
 
PLANNING AND ZONING BOARD REVIEW: 
Review of this application is conducted by the Planning and Zoning Board.  The Board meets the 2nd and 4th Tuesday of each 
month at noon in the City Council Chambers (1338 Rumsey Avenue).  Applications should be submitted at least one month 
prior to the meeting to allow review and comment by affected city departments, and any needed revisions.  Incomplete and 
complex projects occasionally require longer.   Exceptions to the one-month submittal deadline may be made when staff 
workload and schedules allow.  NOTE: It is possible to submit for building permit review at the same time, if your construction 
drawings are complete. 
Desired Planning and Zoning Meeting Date:        , 2016 
 2016 Meeting Dates: 
 Jan. 12 & 26  Feb. 9 & 23   Mar. 8 & 22  April 12 & 26 May 10 & 24 June 14 & 28  
 July 12 & 26  Aug. 9 & 23  Sept. 13 & 27 Oct. 11 & 25  Nov. 8 & 22   Dec. 13 & 27   

Ron Yount
Typewritten Text
X

Ron Yount
Typewritten Text
X

Front Desk
Cross-Out

Front Desk
Cross-Out

Front Desk
Cross-Out












	TUESDAY, DECEMBER 12, 2017
	CITY HALL COUNCIL CHAMBERS @ 12:00 NOON



